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Western Seminary 

serves as a catalyst and a resource for 

spiritual transformation, 

by providing, with and for the Church, 

advanced training for strategic ministry roles.
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s Philosophy and Standards
Western Seminary’s educational mission is to “serve as a catalyst and re-
source for spiritual transformation by providing, with and for the church, 
advanced training for strategic ministry roles.” This mission can best be 
fulfilled if Western Seminary attracts and admits the right kinds of students 
to its training programs. 

This admissions philosophy takes into account more than the applicant’s 
academic record. Western seeks to admit and nurture men and women 
whose lives evince the goals, gifts and graces consistent with the Christian 
ministry roles for which Western provides training. They should be char-
acterized by genuine compassion for others, a willingness to submit to the 
authority of Scripture, a spiritually-focused vision ambitious for the glory 
of Christ, a teachable spirit, and a conviction of a divine commission for 
Christian ministry. 

Western’s students represent a broad range of denominational and doctrinal 
backgrounds. All students are expected to join the rest of Western’s commu-
nity in affirming the evangelical convictions represented by the Statement of 
Faith of the World Evangelical Alliance (see footnote below), and to exhibit 
a teachable attitude in their studies. Students should also understand that 
instruction from full-time faculty will reflect the more specific doctrinal 
statements represented by the Faculty Teaching Position (page 139).

Academic Admission Standards
Applicants must have earned a four-year baccalaureate degree or its full 
educational equivalent from a college or university accredited by a United 
States association holding membership in one of the six regional accrediting 
associations, membership in the Association of Universities and Colleges 
in Canada, membership in the Association for Biblical Higher Education, 
or from an institution which maintains similar academic requirements 
and standards.

General admission requirements include a cumulative grade point aver-
age of 2.5 (on a 4.0 scale) for the Master of Divinity, Graduate Studies 
Diploma, and Graduate Studies Certificate programs, and 3.0 for the 
Master of Arts, Master of Theology, Doctor of Missiology, and Doctor of 
Ministry programs. 

Western Seminary recommends that an applicant’s undergraduate degree 
contain a minimum of 35 semester hours of the liberal arts and sciences 
within the following specific areas:

English (composition & literature)..................................................................6
Philosophy	.......................................................................................................... 2
Psychology	.......................................................................................................... 2
History (Western civilization)..........................................................................4
Speech 	 .......................................................................................................... 2
Natural science................................................................................................... 4
Social science...................................................................................................... 4
Foreign language................................................................................................ 4
Additional liberal arts and sciences.................................................................7
Applicants may be accepted on a provisional or probationary basis if 
their previous record indicates a weakness but with promise of greater 
achievement possible. Common areas of limitations include but are not 
restricted to:

1.	 	 An unaccredited baccalaureate degree. Provisional acceptance for 
completion of satisfactory work in residence. Additional course 
work may be required.

2.	 	 Low grade point average. Provisional acceptance for completion of 
satisfactory work in residence.

3.	 	 A lack of a specific admission requirement. Students may be 
permitted to enroll for one or more courses while they complete a 
specific requirement for admission to a degree program.

Admission

We believe...

in the Holy Scriptures as originally given by 
God, divinely inspired, infallible, entirely 
trustworthy; and the supreme authority in 
all matters of faith and conduct…

One God, eternally existent in three persons, 
Father, Son, and Holy Spirit…

Our Lord Jesus Christ, God manifest in the 

flesh, His virgin birth, His sinless human life, 
His divine miracles, His vicarious and atoning 
death, His bodily resurrection, His ascension, 
His mediatorial work, and His personal return 
in power and glory…

The Salvation of lost and sinful man through 
the shed blood of the Lord Jesus Christ by 
faith apart from works, and regeneration by 
the Holy Spirit…

The Holy Spirit, by Whose indwelling the 
believer is enabled to live a holy life, to witness 
and work for the Lord Jesus Christ…

The Unity of the Spirit of all true believers, 
the Church, the Body of Christ…

The Resurrection of both the saved and the 
lost; they that are saved unto the resurrection 
of life, they that are lost unto the resurrection 
of damnation.

World Evangelical Alliance Statement of Faith
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Admission Categories
Degree or Diploma Status. A student who has been admitted to a 
master’s or doctoral degree or diploma program at Western Seminary with 
all appropriate privileges and responsibilities is a degree or diploma status 
student. Specific admission requirements for each program are outlined 
elsewhere in this catalog. Degree and diploma applicants use the regular 
application materials and procedures.

Non-Degree Status. A student who has been admitted to enroll for 
one or more courses without the intention of completing a program at 
Western Seminary is a non-degree status student. The student must satisfy 
the general admission requirements of the Seminary as described above. A 
limited number may be admitted each semester, and enrollment is restricted 
in some courses. Non-degree students are expected to complete the same 
coursework requirements as degree or diploma students. Under certain 
conditions, credits accrued are later accepted for degree requirements at 
Western Seminary or may be transferred to another graduate institution. The 
non-degree status is considered a one-semester admission category, subject 
to renewal. A student enrolled in the non-degree status may complete up 
to 12 credits without being granted degree admission. The graduate studies 
(non-degree) application materials are used. This application includes an 
admission statement. Non-degree students are subject to the same deadlines 
and fees as regular students.

Unaccredited Degree Admissions
An applicant with a baccalaureate degree from an unaccredited institution 
(see Academic Standards above) may seek admission by special review. A 
copy of the institution’s catalog, setting forth the program of instruction, 
faculty credentials, and learning resources, shall be submitted at the time 
of application. The applicant may be asked to provide additional informa-
tion to establish the equivalency of the prior education with accredited 
institutions.

English Language Competency
All incoming students whose first language is not English are required to 
take the Test of English as a Foreign Language (TOEFL). Students who score 
below an established level will be required to complete additional training 
in English prior to seminary courses. The purpose of this requirement is 
to enable all students to make rapid progress in the comprehension and 
mastery of their chosen program of study. Information on the TOEFL exam 
may be secured by writing TOEFL, Box 6151, Princeton, NJ, 08541; or by 
going to toefl.org on the internet. Because the TOEFL exam is given only 
a limited number of times each year, the applicant should allow sufficient 
time for the results to be included in the seminary admission process. The 
institution code of Western Seminary, to be written on the test paper, is 4968.

Measles ImmunizatioN Documentation 
(Portland Campus Only)
The State of Oregon (OAR 333-050-0130) requires that all first-time stu-
dents who are taking courses for credit at the Portland Campus provide 
documentation of two doses of the measles vaccine.  If you fail to provide 
the Seminary with documentation of required measles immunizations, 
we are legally obligated to prevent you from attending classes after your 
first semester.  In addition, if you are an international (non-U.S. citizen) 
student, and you have not previously been properly immunized with the 
measles vaccine, you are required by law to have received at least the first of 
two doses of measles (Rubeola) vaccine no more than 28 days prior to the 

beginning of your class attendance at Western.  You will then be required to 
receive your second dose prior to attending classes in your second semester.

Application
Applications are generally specific by degree, and requests should indicate 
the program of interest. The applications are available on the website. 
Students may complete the application online or download the forms and 
submit them. Applicants may contact the following for more information:

Western Seminary Portland
5511 S.E. Hawthorne Blvd.
Portland, OR 97215-3367 
503.517.1800 or 877.517.1800

Western Seminary San Jose 
469 El Camino Real, Suite 205
Santa Clara, CA 95050
408.356.6889 or 877.900.6889 

Western Seminary Sacramento
2924 Becerra Way
Sacramento, CA 95821
916.488.3720 or 800.250.7030

Admission Requirements
General admission materials include official transcripts from all postsecond-
ary schools, institutes, universities, and seminaries. A recommendation from 
the applicant’s pastor and three personal letters of recommendation (on 
forms provided by Western Seminary) regarding the applicant’s Christian 
character and leadership potential are required. Applicants must provide 
a written statement of Christian experience covering the areas of personal 
faith and growth, previous ministry experience, strengths and weaknesses for 
study and future service, vocational objectives, major life events, and family 
relationships. A non-refundable fee of $50 must accompany the application.

Application Deadlines
All forms should be completed and returned to the Admissions Office by the 
application deadlines published on our website. Application materials are 
considered current for one year from the date on which they are received.

Once the Seminary has received the entire application, the Admissions 
Committee will review the application and notify the applicant in writing 
regarding admission status. If more information is needed, the applicant 
will be contacted either by telephone (if possible), by email or in writing. 
Applicants are welcome to call the Admissions Office to verify the arrival 
of documents such as transcripts and recommendations.



A
d

m
issi


o

n
, 

Ex
pe

ns
e

 &
 

A
ca


d

em
ic

 p
o

lici


e
s

Gospel-Centered Transformation

20

A
d

m
issi


o

n
, 

financial








 
&

 
A

ca


d
em

ic
 p

o
lici


e

s This school is authorized under federal law to enroll non-immigrant alien 
students.

Admission Requirements
International student applicants are expected to meet the same admission 
standards as other applicants. A four-year, postsecondary, baccalaureate 
degree or its full educational equivalent, with above-average marks, is 
required. International student applicants must state, in detail, why he or 
she believes it is necessary to enroll at Western Seminary instead of com-
pleting theological and ministerial studies in his or her own country. The 
chosen degree program at Western should be compatible with his or her 
vocational and ministry objectives. International students are required to 
continue working toward a degree as a full-time student at all times. They 
are not permitted to enroll as non-degree students.

Admission Process
1.	 	 Request a Pre-Application Questionnaire. This brief form requests 

personal information, church relationship, academic record, 
financial information, conversion experience and call to ministry, 
degree program of interest and immigration status. Any questions 
or hindrances to admittance will be discussed upon receipt of the 
Pre-Application and, when pre-admission standards are met, a 
formal application will be sent.

2.	 	 Upon receiving a formal application, follow the process described, 
including sending a $50 application fee, statement of Christian 
experience, and personal references (forms provided). Official 
transcripts are required from all institutions attended following 
secondary school. To be official by U.S. standards, the transcript 
must be sent directly from the college or university to the 
Admissions Office of Western Seminary.

3.	 	 Present proof of English language proficiency. (See explanation.)
4.	 	 Present proof of financial support. (See explanation.) Forms will be 

sent upon receipt of application.
5.	 	 Official admission is not granted until a complete review of all 

required documents is conducted by the Admissions Office. 
The last step in the process is the issuing of the Certificate of 
Eligibility for F-1 Student Status (Form I-20), which is essential 
when requesting a visa. This cannot be done until all materials 
are received, including proof of mastery of English and proof of 
financial support. 

6.	 	 All international applications must be postmarked no later than 
April 1 for the upcoming fall semester. Completed materials 
must be received no later than May 30 in order to allow time for 
visa processing. Those applying for scholarship assistance should 
submit all application materials early, so that they arrive no later 
than April 1. International students are highly encouraged to 
submit applications for entry in the fall semester. Some programs, 
such as the Doctor of Missiology, require fall admission.

Employment
The terms for F-1 immigration student status do not permit employment 
except on the campus of study. Spouses or children of F-1 students are 

forbidden to work on or off campus in any capacity or to accept payment 
of any kind (unless they hold resident alien status or are U.S. citizens.) Be-
cause Western Seminary is not a residential campus, few jobs are available 
on campus. These jobs are generally not available to entering students, as 
hiring is usually prior to the arrival of new students. 

Medical Insurance
Due to the high cost of medical care, Western Seminary cannot assume 
the financial responsibility for hospitalization and medical expenses for 
students. All students are required to purchase health insurance, or provide 
proof that they have current medical insurance from their organization or 
family which meets the standard set by the Seminary. At orientation, the 
Seminary will provide information about a suitable health insurance plan. 
Registration cannot be completed until enrollment is completed for a health 
plan or proof of comparable insurance is submitted.

English Language Requirements
Applicants, for whom English is not their first language, are required to 
demonstrate evidence of English language proficiency for graduate study. 
The standard for this is through the Test of English as a Foreign Language 
(TOEFL).  The seminary requires a minimum score of 25 on each of the 
four section tests of the TOEFL-IBT (600  on the paper-based exam or 250 
on the computer-based exam and a 4.5 writing score) for admission to the 
Th.M. program. Admission to the M.A. in Counseling or M.A. in Marital 
and Family Therapy programs requires scores of 20 (each) on the reading 
and writing sections and 25 (each) on the speaking and listening sections 
of the TOEFL-IBT.  For admission to the M.Div., M.A. (other than the M.A. 
in Counseling/M.A.-MFT), D.Min., or D.Miss., the seminary requires a 
minimum score of 20 on each of the four section tests of the TOEFL-IBT 
(550  on the paper-based exam or 213  on the computer-based exam and a 
3.5 writing score). Obtain the TOEFL Bulletin by writing to TOEFL, Box 
6151, Princeton, NJ, 08541, USA or by going to toefl.org on the web. Because 
the TOEFL exam is given only a limited number of times each year, the 
applicant should allow sufficient time for the results to be included in the 
seminary admissions process. The institution code of Western Seminary, 
to be written on the test paper, is 4968.

Financial Requirements
International students are required to provide a financial guarantee that will 
cover their study and living expenses for one year. It is expected that, barring 
unforeseen circumstances, adequate funding will be available from the same 
or equally dependable sources for subsequent years. This is a United States 
Citizenship and Immigration Services requirement. The financial guarantee 
must include living expenses for any dependents as well. The guarantee must 
indicate the individual(s) or organization(s) that will actually provide the 
funds for study and living expenses. This is accomplished by:

1.	 	 Showing that the international student is sponsored by an 
organization which will guarantee the necessary support and 
round-trip transportation for the student and dependents; or 

International Students
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2.	 	 Producing a letter from a financial institution indicating that the 
student has sufficient funds to cover the cost of tuition, books and 
fees, living expenses for the student and family, and round-trip 
transportation; or 

3.	 	 Providing similar proof, from individuals or organizations wishing 
to contribute to the student’s support, that sufficient funds exist 
to cover the international student’s financial obligations. A signed 
statement must be provided from individuals that they will actually 
provide this finance. 

Special Provisions for  
International Students
1.	 	 International students coming from outside the United States may 

enter Western Seminary only at the beginning of the fall semester.  
A special period of orientation is provided shortly before school 
begins in the fall at the Portland campus.  The stress of adjusting 
to a new academic environment and, in many cases a new culture, 
makes this orientation especially helpful.

2.	 	 According to U.S. Bureau of Citizenship and Immigration 
Services regulations and seminary policy, international students 
are required to maintain a full-time study load throughout the 
academic year. Registration for incoming international students 
is individually crafted in order to ensure that all needs are 
understood and being met.

3.	 	 Western Seminary’s International Student Coordinator guides the 
orientation and registration and is available to answer questions, 
provide counsel and encouragement, and assist students with 
their adjustment to the new academic environment and culture. 
From initial inquiry to departure, the International Student Office 
is involved in meeting needs and guiding students through all 
the decisions needing to be made from immigration questions to 
decisions regarding finance and family to moving back home.

4.	 	 Western Seminary is not a residential campus and does not 
provide housing accommodations. Western Seminary provides 
a list of recommended apartments and possibilities. Typically, 
housing accommodations cannot be secured before arrival. 
However, an affiliated non-profit organization provides housing 
options for international and intercultural students. Housing there 
can be guaranteed if plans are made well in advance. Everything, 
including computer usage, is supplied. Students can come with 
only a suitcase. This is five blocks from Western Seminary’s 
Portland campus.  
 
For information regarding costs and contracts, write:

	 IICC: WorldView Center	  	
	 6012 S.E. Yamhill	  		
	 Portland, Oregon 97215 USA
	 Phone: 503.235.3818
	 FAX: 503.234.1639
	 email: office@worldviewcenter.org
	 website: worldviewcenter.org
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s Western Seminary attempts to keep the cost of education as low as possible 
without jeopardizing its educational standards. Students pay about half of the 
entire cost of their education through tuition fees. The Seminary reserves the 
right to change fees and policies when necessary. Current information may 
be secured by contacting the Business Office on the Portland campus.

Admissions
Application (non-refundable)..................................................$50
Transfer transcript evaluation..................................................$50
Counseling admission tests......................................................$60
Advanced standing examination fee (per course)................$35

Tuition & Fees
Master’s level courses:

Credit........................................................................ $445 per hour
Audit	......................................................................... $150 per hour
Audit, coaching classes.......................................... $375 per hour

Doctoral level courses:
Credit........................................................................ $450 per hour
Final project dissertation continuation............... $450 per hour
Audit	......................................................................... $170 per hour
PTS 711 materials fee..............................................................$125

Special Programs:
Enrichment.............................................................. $150 per hour
Advanced Studies Certificate – application...........................$50
CEU fee (in addition to audit or enrichment tuition) varies 

by learning activity
Partners in Ministry.............................................. $10 per course
Perspectives (hosted off campus)........................$150 per credit

Graduation Fees:
Master’s Degree/Diploma.......................................................$195
Doctoral Degree.......................................................................$250
Dual degree earned within same academic year.................$255
Graduate Studies Certificate.....................................................$30
Partners in Ministry participants............................................$30
[Note: Graduation fees are paid by all graduates, including 

those graduating in absentia.]

Special Fees:
Course change add (per change).........................$10 - $15 - $20 
	 (depending on date)
Course change drop (per change)...........................................$10 
Materials fee (CNS 581)........$150 per semester until complete
Materials fee (CNS 525)............................................................$60
Materials fee (MFM 500M)......................................................$50
Materials fee (PTS 561).............................................................$85
Language courses (NTS 501, 502, 508, 509; OTS 501, 502, 

508, 509) system-wide language fee.......... $60 per course
Library microfiche.....................................................................$25

Library binding..........................................................................$25
Thesis/Dissertation personal copy.................................$25 each
	 (Personal copy shipping not included)
Copyright fee (optional) ..........................................................$60
Delinquent accounts subject to late payment fee.
Transcript:
For processing within 7-10 business days................$4 per copy
For processing within 3 business days.....................$15 per U.S. 
	 address plus $4 per copy

Book Costs
Expenses for textbooks average about $300 per semester the first year and 
$250 per semester for subsequent years. 

Health Insurance
Since the Seminary cannot assume responsibility for medical and hos-
pitalization expenses, all Portland campus students and all international 
students are required to provide evidence of medical-hospital insurance 
coverage or to enroll in a program recommended by the Seminary. The 
school will provide information about several suitable plans from which 
to choose. Insurance premiums carried through Western’s program must 
be paid during the first week of classes each semester. Further information 
is available from the Student Services Office. 

Tuition Payment Policy
Tuition payment is due in full by the end of the first official week of classes, 
except summer semester when tuition is due the first day of each class 
taken.

Tuition may be paid by Visa, MasterCard or Discover in person, online or 
by mail.  Personal checks are preferred to avoid credit card processing fees.  

An alternative payment plan is available for students who are not able to 
pay their tuition in full at the beginning of the term.  This plan is admin-
istered by TuitionPay and payments are made directly to them.  There is a 
per-semester or per-year charge for this service, but if payments are made 
on time, no interest will be charged.   

A student may not register/ for classes, secure grade reports or transcripts, 
or attend classes in any subsequent semester if he/she has not completed 
payment for courses already taken.

Failure to pay a past-due account results in the account being turned over 
to a debt-collections firm.  The institution reserves the right to add to the 
debt any collection and court costs subsequently associated with collec-
tion of the debt.

Expenses 2011-2012 Year
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CANCELLATION OF REGISTRATION  
FOR NON-PAYMENT
If a student is delinquent on account, the Seminary reserves the right to 
cancel registration for non-payment. If a student’s registration is cancelled, 
the student may not re-enroll until his or her account is cleared and ap-
propriate payment has been made for new enrollment. Notification of 
cancellation of registration will be sent by the Controller via email. Students 
should contact the Controller with questions.

Collection Process  
for past-due accounts
Tuition is due the first week of classes.  An account becomes delinquent 
after the first week of class.  Accounts will be turned over to collections 
four months after the tuition is due.  (For example, if tuition is due the first 
week of September and the balance is not clear by January, the account will 
be turned over to collections.)  Collection efforts are not initiated against 
a person who is making reasonable, regular payments against his or her 
balance in a timely and realistic fashion.  

Tuition Refund PolicY
Tuition refunds for courses dropped (net reduction in the number of hours) 
are calculated according to the number of class hours that have elapsed at 
the time of the drop. Refunds incrementally decrease as elapsed class hours 
increase. Students are granted 100%, 80%, or 50% refunds. After a certain 
number of class hours have elapsed, no refund will be granted. Contact the 
business office or the online Student Information System for the specific 
refund deadlines for a given class. Doctoral students should consult with 
the Business Office for refund information.
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s Everyone comes to Western Seminary with different resources and cir-
cumstances. Most students finance their seminary education through 
a combination of personal employment, spouse’s employment, pledged 
support, institutional funding, and/or federal loans. Thoughtful, realistic 
financial planning is essential. The Financial Aid Office is ready to help you.

The basic qualification for financial assistance (including student loans) is 
that a student must be enrolled at least half-time in a certificate, diploma, 
or degree program. Non-degree students are not eligible for financial aid. 
Students should file the Free Application for Federal Student Aid (FAFSA). 
Additional applications may be required for specific institutional funds. 
Awards are contingent on application, eligibility and availability of funds.

Under normal circumstances, the maximum amount of institutional gift 
assistance will be limited to 20% of tuition costs. Institutional grants and 
scholarships may be “stacked,” but only to a maximum of 20% of tuition 
costs. All awards, institutional and federal, are coordinated by the Director 
of Financial Aid. Other parties are involved in the process as needed or 
required according to the parameters of the fund.

Please see the financial aid pages on our website (www.westernseminary.
edu/aid) for information about financial aid including instructions and 
applications for specific scholarships. You are also encouraged to call the 
Financial Aid Office at 503.517.1800 to further discuss your specific situ-
ation or for questions on applications and/or eligibility.

Employment (Portland campus)
The Seminary provides limited assistance in finding employment for 
students and spouses. Local employers frequently contact the Seminary 
with employment opportunities; these announcements are made available 
through the Student Services Office. Each year there are a limited number 
of positions on campus in maintenance and the library. Graduate assistant-
ships and graduate fellowships are also available. The Placement Office 
maintains a listing of part- and full-time ministry openings throughout the 
metropolitan area. Faculty members also help students secure local ministry 
positions, particularly in the fields of pastoral ministry, counseling, youth 
ministry, and Christian education. 

Self-Help Assistance
Federal Direct Loan Program. Western students are eligible to apply 
for the Federal Direct Loan program. The Seminary encourages students 
to exhaust all other resources before considering loans. Applicants must 
be enrolled at least half-time in a degree program and making satisfactory 
academic progress toward their degree. Applicants must file the Free Ap-
plication for Federal Student Assistance (FAFSA) as well as an institutional 
loan application. Student Loan checks are disbursed by the Business Office 
no earlier than the first day of class. Western Seminary recommends that 
students limit their borrowing to $13,333 in any 12-month period and 
total graduate/undergraduate borrowing to $40,000 at time of repayment.  
Students wishing to borrow in excess of these recommended limits should 
contact the Financial Aid Office. 

If a student receiving a Direct Loan withdraws, the Seminary will apply 
the provisions of the 1998 Higher Education Act in regard to the return of 
unearned funds. These provisions require a certain percentage of Title IV 
(Federal Financial Aid) funds to be returned when a student withdraws 
before completing more than 60% of the loan period. The Title IV refund 
schedule differs from the Seminary tuition refund schedule. Further infor-
mation regarding loan conditions, qualifications, and application materials 
is available on the financial aid page of the Seminary website.

Gift Assistance
Acts 29 Scholarship. This scholarship is for full-time staff members 
of Acts 29 churches. 

Alumni Scholarship. This scholarship is for Master of Divinity gradu-
ates of Western Seminary who are pursuing the Doctor of Ministry or 
Doctor of Missiology degree.

Campus Crusade Scholarship. This scholarship is for full-time em-
ployees of Campus Crusade for Christ, including interns and STINT staff.

Carl Berg Memorial Scholarship. This endowed fund is for a 
student in missions training from Cascade Park Baptist Church.

CB Church, CB Organization or Supporting Church Grant. 
This grant is for students who are staff members of CB churches, CB agen-
cies or supporting churches. 

Church Matching Grant (Portland Campus Only). In an effort 
to encourage students to be involved in their local church and vice versa, 
the Seminary will match, on a 1 for 2 ratio, assistance given by a church up 
to a specified percentage of the student’s tuition. Church Matching Grants 
are limited to certificate, diploma and master’s-level degree programs and 
the Doctor of Missiology program. 

Clark Scholarship Fund. This scholarship is to aid in the establish-
ment of new churches and/or to establish scholarships for seminary students 
in accord with such regulations as may be made from time to time by its 
governing board.

Esperance Scholarship Fund. This fund was endowed by members 
of Esperance Baptist Church in Edmonds, WA and is for the benefit of 
students preparing for ministry service.

Global Ministry Leadership Fund. This fund benefits students of 
exceptional potential who will fill traditional ministry roles (e.g. pastors and 
missionaries). Preference will be given to international students who plan 
to return to their home country for ministry, but American students with 
appropriate gifting and calling who have the potential to contribute to the 
enhanced global missional impact of the church should apply.

Hawthorne Scholarship Fund. This scholarship assists students 
displaying outstanding ministry potential.

Financial Aid
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Horrie Endowment Scholarship. The income, but not the principal, 
of this Endowment shall be used to provide scholarships for graduate stu-
dents at Western Seminary who are involved in the In-Ministry program 
(Master of Divinity students), students in the distance education program, 
students involved in ministry at Hinson Church, students who have excellent 
potential in ministry but do not have the funds to attend Western Seminary 
or students who need encouragement.

John R. Turnbull Memorial Scholarship. The fund assists one 
or more students with educational costs during the final year of studies.

Marvin O. Johnson Educational Ministry Scholarship. This 
scholarship is to assist Western Seminary students in their preparation 
for ministry. Students envisioning teaching or educational ministry as 
their ministry goal – or those for whom education will be a significant 
component of their ministry.

Ministry Partnership Scholarships. This scholarship is for full-
time employees of the following organizations: WorldVenture, Missions 
Door, Wycliffe, SIL, Village Missions, Jews for Jesus, and Young Life. 

Navigators Scholarship. This scholarship is for full-time employees 
of the Navigators.

Need-based Grant. Grants are based primarily on financial need; 
however, we encourage all students to apply, as many factors other than 
financial need are taken into account. 

President’s Scholarship. Tuition assistance may be available to 
encourage and assist economically disadvantaged individuals. Deserving 
students will be considered on the basis of need and ministry potential. 
Awards are made on a year-by-year basis. 

Robert Jacobsen Jr. Scholarship. This scholarship is for expenses 
associated with attendance at Western Seminary.

Smith Scholarship. This fund aids music or Christian education/music 
students affiliated with the CB America association.

The Student Aid Fund is the seminary’s general scholar-
ship fund. Contributions from those interested in assisting students 
with expenses associated with seminary attendance are placed in this fund.

Travel Reimbursement Scholarship. Prospective students are 
assisted in visiting our campus by a scholarship.  

Village Missions Scholarship. This scholarship is for full-time staff 
members of Village Missions.

Wiggins Scholarship. This endowed scholarship provides grant aid 
for one/two students per year. 

program specific scholarships
master of divinity
Jessica Noble Scholarship. These scholarships will be awarded to 
third-year graduate students at Western Seminary who are involved in the 
Master of Divinity program and who are planning to be in the pastorate.  
Awards from this fund shall be made to one or more students.  Awards shall 
be for one academic year and may be renewable if the recipient maintains 
satisfactory academic progress.

Third Year Master of Divinity Scholarship. This scholarship is 
for Master of Divinity students for hours 65 through 90 of their program. 

Vicky J. Mather Memorial Student Scholarship. This scholar-
ship assists students in or about to enter the Master of Divinity program 
who exhibit significant need. 

master of theology
Clarence and Grace DeYoung Memorial Scholarship Fund. 
The scholarship is awarded to an outstanding student in or entering the 
Th.M. program with an emphasis in New Testament Studies. 

R.S. Beal Scholarship Fund. This grant is awarded each year to a 
senior Master of Divinity student entering the Master of Theology program.

doctor of ministry
Ton-Woon Lim Memorial Scholarship. This fund provides scholar-
ships to D.Min. students.

international student scholarships
Chatlos Scholarship. This scholarship is for international students 
who intend to return to their home country for ministry. 

Non-American Endowed Scholarship. This fund is intended to 
give  assistance to international students based on demonstrated need.

Paine International Scholarship. Scholarships from this fund 
will be used to assist international students who intend to return to their 
home country for ministry.

Susan Clark Memorial International Scholarship. Scholar-
ships from this fund will be used to assist international students who intend 
to return to their home country for ministry.

Wardin Global Scholarship. Established by Albert W. and Anna G. 
Wardin, this fund assists students from a country other than the United 
States who intend to return to their home country for ministry.

Veterans Benefits
Students eligible for veterans’ benefits, in general, must be admitted to a 
program and enrolled as part- or full-time students. Once approved and 
certified for enrollment at Western, veterans may receive checks directly 
from the VA or payments may be sent directly to the school by the VA. Only 
courses which count toward the program will be included in the certification 
of enrollment. The Veterans Administration’s progress requirements are the 
same as those stated in the Academic Standing and Probation sections of this 
catalog. Information is available from the veteran’s clerk on each campus. 

Spouse’s Tuition Policy
Spouses of degree students taking 10 or more credits per semester (or the 
equivalent) may be eligible to take courses (including for degree credit) and 
receive a scholarship equal to 40% of the normal tuition rate. This scholar-
ship will also apply if neither husband nor wife takes 10 hours, but the total 
enrollment for the couple equals 16 credits in a semester (the degree student 
upon whose enrollment the spouse qualifies for this scholarship must be 
enrolled for at least 8 credits). This benefit does not apply to courses at the 
doctoral level (i.e., D.Min. or D.Miss.). 
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s NEW STUDENT Orientation
At the beginning of fall and spring semesters the Seminary presents a student 
orientation program. The purpose of the program is to welcome incoming 
students to the seminary community and provide them with the information 
and procedures necessary for a smooth transition into seminary life. The 
Portland campus summer semester orientation is conducted online.

During fall and spring orientation, incoming students meet with faculty 
and students in both formal and informal settings. Registration instruc-
tions, program advising, etc., are also scheduled. A number of presentations 
and seminars are offered to help incoming students and spouses adjust to 
their new setting.

Because the orientation programs have proven to be such a valuable expe-
rience for students and spouses, the Seminary asks incoming students to 
view them as mandatory.

Registration for Classes
Class registration is the outcome of the planning and advising efforts of 
both the student and the faculty advisor. A preliminary long-term plan is 
adopted during the first semester of enrollment. Each semester’s course 
selection is agreed upon during a conference between the student and 
advisor. Vocational and ministry goals are reviewed at this time.

Faculty-student interaction during the registration process provides 
numerous benefits:

1.	 	 Because a student is assigned to a faculty member in the student’s 
area of specialization, the advising will reinforce the mentoring and 
training relationship already in place;

2.	 	 Because the faculty member is an experienced practitioner in the 
field of his or her instruction, the student will receive practical 
career counseling along with academic planning; and

3.	 	 The registration process enables the faculty member to receive 
valuable feedback on student satisfaction and success.

Registration for continuing students is scheduled during the previous 
semester, with registration for new and returning students occurring near 
the beginning of the semester. Students who miss the regular registration 
periods are allowed to register during the late registration period. A fee is 
charged for late registration.

A completed registration indicates that the student confirms his or her 
basic harmony with the doctrinal position of the Seminary and agrees to 
comply with all of its regulations affecting students. For the general welfare 
of the school community, those who find they are in disharmony with the 
doctrinal position or regulations may be asked to withdraw.

Course Changes
Students may change their registration with the approval of their program 
advisor. No course is officially added or dropped until the change has been 
recorded on the student’s enrollment record in the Records Office. 

The deadlines for adding and dropping courses are determined on a class-
by-class basis. These deadlines may be obtained in the Student Services 

Office or online in the Student Information System. Students who want to 
add or drop a course after the deadline should submit an Academic Petition 
(available on the website) to the Student Services Office. If a student stops 
participating in a course after the drop deadline without an approved Aca-
demic Petition to withdraw, the course will be recorded with a failing grade.

All course changes are the responsibility of the student and must be com-
pleted online or submitted in writing.  Students who experience difficulty 
or are unsuccessful in adding or dropping a course with the online Student 
Information System must submit to the Records Office a written or emailed 
request for the add or drop prior to the course add or drop deadline.

Credit Hours and Course Load
Western Seminary records learning by the semester hour, which represents 
45 hours of classroom experience, academic preparation and research, and 
field practice. For classroom format instruction, courses generally meet 
for 750 minutes of instruction per semester credit hour excluding breaks 
(i.e., 15 hours less break times). For each hour in class the student should 
anticipate studying approximately two hours outside class. The first semester 
of enrollment generally requires more time for adjustment and the devel-
opment of effective study and time management skills. If employment or 
ministry responsibilities entail more than 20 hours per week, the student 
may be asked to adjust his or her course load.

Students are advised to plan their course load a year or more in advance. 
Class schedules are customarily published one or two semesters in advance. 
A selection of courses for each degree program is available each semester 
of the year. Students are encouraged to make steady progress toward their 
degrees while balancing the responsibilities of family, church ministry, and 
employment. Students are not permitted to enroll for more than 18 credits 
without written permission from the Dean of Student Development or his 
designated representative at branch campuses.

For financial aid purposes (including Veterans’ benefits), the minimum 
full-time academic load for the Master of Divinity, Master of Arts, and 
Graduate Studies Diploma programs is eight credit hours. The minimum 
half-time load for those programs is four credit hours. For the Master of 
Theology, Doctor of Ministry and Doctor of Missiology programs, the 
minimum full-time academic load is six credit hours and the minimum 
half-time load is three credit hours.

Non-Credit, Continuing Education, and 
Lifelong Learning Units
Many credit courses and non-credit learning events (e.g., seminars, work-
shops) may be taken for personal enrichment apart from graduate credit. 
For approved Seminary-sponsored courses, participants register as auditors 
and may apply for a record of such attendance, either as an auditor on an 
official seminary transcript (when admitted to the Seminary), or as a Learn-
ing Unit (LU) issued by the Center for Lifelong Learning. The LU is used by 
Western Seminary to demonstrate progress toward an Advanced Studies 
Certificate, and is defined as 15 contact hours of satisfactory participation 
in an approved course or event. 

Registration



A
d

m
issio

n
, 

financial






 &

 
A

ca


d
em

ic
 po

lici
es

2011-2012 Catalog

27

Participants in non-credit courses or events who are required by external 
agencies or associations to pursue programs of continuing education may 
request that the Center for Lifelong Learning issue Continuing Education 
Units (CEUs) appropriate for the learning activity. A CEU fee is required 
in addition to the course tuition or event fee. The CEU is a nationally 
recognized measurement of non-credit post-secondary level of learning. 
Professionals in many fields of service, including pastors, Christian school 
teachers, chaplains, counselors, and ministry leaders, use the CEU records to 
verify an educational experience to maintain or improve skills. The Center 
for Lifelong Learning maintains records of all CEUs.

Under no circumstances will enrichment learning experiences, including 
LUs or CEUs, be recorded or transferred as academic credit. If an auditor 
or enrichment participant wishes subsequently to receive credit for such 
learning, the course must be repeated with all work graded contempora-
neously.

Class Attendance
Students are expected to attend and participate in classroom activities as 
directed by the instructor and as noted in the course syllabus. When a student 
anticipates that an absence of 20% or more of the class time is necessary, 
permission in advance by academic petition is required. It is the student’s 
responsibility to make arrangements with instructors for missed class work.

Leave of Absence, Withdrawal,  
and Re-admission
Whenever possible, students should plan extended absences of a semester 
or longer with their faculty advisors. A degree-status student may take a 
leave of absence of up to one calendar year. The student’s standing in the 
program will remain active during the leave of absence. A leave of absence 
is permitted only for students in good standing and does not constitute a 
waiver of the statute of limitations for completion of the degree.

Students who fail to enroll for three consecutive semesters or one academic 
year (whichever is longer) will be considered to have withdrawn from their 
degree program and the Seminary. Students who have withdrawn and 
desire to return will need to apply for readmission through the Admis-
sions Office. Such students will be subject to the catalog requirements in 
effect at the time of readmission rather than those in effect at the time of 
initial admission.

Students may withdraw from a class without academic penalty during 
the course drop period. A withdrawal after the course drop period will be 
recorded as a failing grade in all courses, unless the student has been granted 
permission to withdraw without academic penalty by the Administrative 
Committee. The official withdrawal date is the date the Records Office is 
notified of the student’s intention to withdraw in writing or via a course 
drop in the online Student Information System. 

Students considering withdrawing from the Seminary, regardless of the 
reason, should meet with the Dean of Student Development or his desig-
nated representative (branch campuses) to begin the formal withdrawal 

process. Withdrawal is not complete until the academic approval form has 
been signed by Registrar. Please note that students who have successfully 
petitioned to be withdrawn from a course must submit a Financial Petition 
if they wish to be considered for any financial reimbursement.

Auditing
A matriculated degree student may audit select 500-level courses without 
credit, assuming registration is made as an auditor. Anyone auditing a course 
is considered a participant in the class, though the professor may choose to 
limit the level of participation. Evaluation of assignments and/or examina-
tions is normally not provided to auditors. Enrollment is restricted in some 
courses—contact the Registrar’s Office for assistance. Normal attendance 
requirements must be met in order to receive transcript notation. Audited 
classes may be repeated for credit.

Any person who has not been admitted as a degree-status student must 
apply for admission under the non-degree status using the Non-Credit 
Application & Registration form (available online) in order to audit. Non-
degree status students are subject to the same requirements and fees as 
regular students.
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Each student is responsible for knowing and understanding current academic 
policies and procedures. Ignorance of a policy which appears in published student 
documents, particularly the catalog or program handbooks, is not a valid reason 
for granting an exception to any policy.

The Seminary Catalog is the primary document of academic policies. Further 
information is provided by the Student Handbook, published annually and dis-
tributed during New Student Orientation or available from the Student Services 
office. Current and detailed information concerning policies specific to M.A. 
in Counseling, Th.M., D.Min., and D.Miss. degree programs is available from 
the respective handbooks. 

Occasionally, changes are made in the general regulations and academic policies. 
A curriculum or graduation requirement, when altered, generally is not made 
retroactive to currently admitted students unless the change is to the student’s 
advantage and can be accommodated within the span of years normally required 
for graduation. 

Transfer Credit and  
Residence Requirements 
Students enrolled at Western Seminary who desire to take courses at other 
institutions applicable to their degree programs must have the approval of the 
Registrar and their program advisor prior to enrolling for such courses.

Students who have completed relevant studies prior to matriculation at Western 
Seminary may request consideration for the transfer of credit. Western Seminary 
normally accepts appropriate transfer credit from graduate institutions accredited 
by the Association of Theological Schools or regional accrediting associations. 
No transfer credit will be granted for non-degree status students. Incoming 
students should submit requests for transfer credit evaluations in writing prior to 
or during the first semester of enrollment. For credit to be granted, the previous 
work must approximately parallel course content (80% or higher equivalence), 
as described in Western’s catalog, judged by comparison of typical course syllabi. 
The previous courses must be validated by an official transcript with indication 
of a grade of “B” (3.0) or higher. The course work must have been completed 
within five years of the application for transfer credit. If the prior studies were 
contained within a master’s degree, not more than 50% of the prior credits may 
be accepted in transfer towards the Western Seminary degree.

Where students can show warrant, exceptions to these policies may be granted. 
It is the Seminary’s responsibility to determine credit allowed. Courses approved 
for transfer credit are not entered on the Western transcript and are not consid-
ered in the grade point average computation for the purposes of determining 
continued enrollment and graduation. 

Students enrolled in Master of Divinity, Master of Arts, and Graduate Studies 
Diploma programs are required to complete at least 50 percent of the credits for 
graduation through Western Seminary. At least the final 30 hours of a master’s 
degree program must be completed in residence at the designated degree-granting 
campus (Portland, San Jose, Sacramento). Students enrolled in the Master of 
Theology, Doctor of Ministry, and Doctor of Missiology programs should con-
sult appropriate sections of their program handbooks. Questions regarding the 
transfer of credit or residency requirements should be addressed to the Registrar. 

Advanced Standing and  
Advanced Substitutes
Qualified M.Div., M.A., and Graduate Studies Diploma students coming from 
accredited Bible colleges or Christian liberal arts colleges may request exemp-
tion from certain required courses. Requests must be made in writing to the 
Registrar’s Office prior to or during the first semester of enrollment. Exemption 
will be based on one of the following conditions:

Advanced Standing. When undergraduate studies clearly parallel certain 
required courses in the master’s-level curriculum, the student may request 
advanced standing toward the master’s degree (i.e., actual program reduction 
of credit hours). Advanced standing is validated by the Registrar following com-
petency exams administered by appropriate Western Seminary faculty under 
the direction of center chairs. The total amount of advanced standing granted 
to any student will be no more than 1/6th of the masters degree being sought 
(e.g., M.Div. = 15), with the exception of the M.A. (Biblical and Theological 
Studies) which allows up to 30 credits of advanced standing by examination. 
In general, a minimum of 5/6th of M.Div. and M.A. credit hours must be com-
pleted through instruction at the graduate seminary level. Advanced standing 
is granted for a specific required course in a degree program. Enrolling in that 
course will nullify the advanced standing action. Students taking a course for 
audit or enrichment may not take an advanced standing exam for that course. If 
they wish to receive credit for the course, they must retake the course for credit 
and pay full credit tuition.

Advanced Substitutes. The substitution of advanced divisional courses for 
required courses (no actual reduction in hours) may be granted in two ways: (1) 
transcripted courses from undergraduate studies that are equivalent to the ap-
propriate Western Seminary courses; or (2) competency exams related to required 
Western Seminary courses. With respect to a transcripted course, advanced 
divisional course substitution will be granted if the undergraduate course(s) 
was at least 80 percent equivalent of the Western Seminary course, the student 
earned at least a grade of “B” in the specific course(s) under consideration, and 
the student has entered Western Seminary within five years of the time he or 
she completed the undergraduate course. The Registrar, in consultation with the 
division chair and/or the instructor who regularly teaches the course, will make 
this determination. Syllabi, textbooks, assignments (et al.) may be required to 
determine the 80 percent equivalency.

Questions regarding advanced standing and advanced substitutes should be 
addressed to the Registrar.

Individualized Study
The Academic Dean, or designated representative, in consultation with a faculty 
advisor and proposed course instructor, may approve an individualized course 
of study. This elective permits students to design and pursue personalized 
courses. The course numbers for master’s-level studies are generally listed in 
the catalog with a 580 numeration, 680 for Th.M. To be eligible for approval, 
the study must: 

1.	 	 Not replicate a course normally offered in the regular curriculum.
2.	 	 Have the support of the faculty member who would potentially supervise 

the study.
3.	 	 Pursue defined objectives which are clearly set forth in a course syllabus 

prior to registration.
4.	 	 Be undertaken by a student maintaining an overall grade point average 

of at least 3.4 in the degree program.

Academic Policies
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Independent Study
The Administrative Committee, in consultation with a faculty advisor and 
proposed course instructor, may grant permission for a student to enroll in 
a regular course through independent study. To be eligible for approval, in-
dependent study should not be undertaken solely for personal convenience, 
but because of scheduling conflicts that prevent the student from taking the 
course when it is normally offered. An Academic Petition must accompany all 
requests for independent study, explaining the circumstances which warrant 
this format, as opposed to an on-campus course. Requests should be submitted 
to the Administrative Committee via the Registrar well in advance of the first 
day of the semester. 

Course Papers
Written assignments are to be typed and in thesis form unless otherwise des-
ignated by the instructor. The Student Handbook and appropriate program 
handbooks describe the various approved styles. A specific professor’s policy 
for written work will be indicated in the course syllabus.

The physical copy of all class reports, papers and so forth which are turned in 
for a grade in a given class become the property of the professor, though in 
most cases these are returned to the student. The content and/or ideas of such 
documents, however, remain the intellectual property of the author and may 
not be copied or used without permission of the author.

Examinations
Final exams are generally held during the last week of the semester during the 
regularly scheduled meeting time. Students are expected to take their exams as 
scheduled. In the case of serious illness, family emergency, or if a student has 
three exams scheduled for the same day, arrangements may be made to take 
the exam(s) at another time during that week. An unexcused absence from any 
examination will result in a failing grade for that exam.

Extensions and Incompletes
The final deadline for submitting all coursework is the last day of the semester 
for that campus as noted in the Academic Calendar (p.16). In the case of serious 
illness, family emergency, or other non-discretionary circumstances, the instruc-
tor may grant an extension. A temporary notation of “I” (incomplete) is assigned 
until a final grade can be determined. At their discretion, instructors may choose 
to grant students an extension. While the possibility exists of an extension as 
long as six weeks beyond the end of the semester, in most cases faculty grant 
an extension of one to three weeks, depending on the severity of the situation 
faced by the student. All course assignments not completed by the extended 
deadline will be given a failing grade. Under no circumstances may this period 
be extended except by petition and approval of the Administrative Committee.  

Disability Policy and Procedures
Western Seminary is committed to responding to the needs of students with 
disabilities as outlined in both the Rehabilitation Act of 1973 and the Americans 
with Disabilities Act of 1990. The seminary does not have a program into which 
all students with learning disabilities fit. Instead, Western students are assisted 
individually as their needs dictate. It is our goal to assist each Western Seminary 
student to reach his/her full academic and ministry potential. Some of the learning 
support services provided for students at Western include arrangements with 
professors for extended time on tests, providing note takers, arranging tutors, 
and helping students secure taped texts and other materials.

It is the responsibility of students with disabilities to identify themselves and 
the nature of the disability. Any student who has a disability which may require 
accommodation should contact the Seminary’s Section 504 Coordinator, Dr. 
Ken Epp, at 503.517.1815 or 877.517.1800, ext. 1815. His office is at the Portland  
campus. Students at the northern California campuses may contact Carrie Priest 

(San Jose Student Services Coordinator ) or Janet Gluck (Sacramento Director 
of Student Services), or they may contact Dr. Epp directly. Appropriate forms 
will be provided and must be submitted to the coordinator’s office. 

Documentation for disabilities (including learning disabilities) may be provided 
only by qualified medical, educational, or psychological professionals. Except 
when there is a reasonable expectation that the nature and needs of the disability 
may not have changed, such documentation must reflect assessment done within 
the past three years. This will enable us to evaluate the information to make sure 
that our program will be able to support the student’s learning needs.

If a student feels he/she is being treated inappropriately based on disability by any 
department or employee and has been unable to resolve the issue, that student 
is encouraged to meet with the Section 504 Coordinator. If a satisfactory solu-
tion cannot be reached with the Coordinator, the student may initiate formal 
complaint resolution with the Dean of Student Development by submitting a 
written complaint to the Dean. Complaints should be submitted to the Dean’s 
office on the second floor of Armstrong Hall on the Portland campus (5511 SE 
Hawthorne Blvd, Portland, OR 97215). 

A written complaint should include information regarding the action being 
complained of, the date it occurred, and details about the action, and the relief 
requested. The complaint must be sent to the Dean within 90 days of the time 
the action occurred. 

The Dean will investigate the complaint or assign an appropriate person to 
investigate the complaint. The investigation will include an interview with the 
student, review of any relevant written materials, and interviews with (or writ-
ten statement from) relevant persons such as the person who took the action 
complained of and witnesses. The investigation will be completed within 30 
days of the time the student submitted the complaint to the Dean. The Dean 
will provide the student with a written decision on the complaint within 45 days 
of the time the student submitted the complaint to the Dean. 

The student may appeal a decision by the Dean to the President in writing (and 
signed) within 21 days of the Dean’s decision. Appeals should be submitted to the 
President’s office on the Portland campus (5511 SE Hawthorne Blvd, Portland, 
OR 97215). The President will review the written appeal, the decision by the 
Dean, and the materials gathered during the investigation.  The President will 
provide the student with a written decision on the appeal within 14 days of the 
time the student submitted the appeal to the President. 

NOTE: Time frames may be extended for reasonable cause with agreement of 
the complainant.

Grading
Educational programs at Western Seminary employ a common set of marks 
to indicate student achievement in a course. The course syllabi detail specific 
requirements for each level of achievement.

The following criteria are used at Western Seminary in assigning a final grade:

A =	 Excellent; superior achievement of course objectives
B =	 Good; commendable achievement of course objectives
C =	 Satisfactory; acceptable achievement of course objectives
D =	Poor; marginal achievement of course objectives
S =	 Satisfactory; adequate achievement of course objectives
U =	Unsatisfactory; insufficient achievement of course objectives
F =	 Failure to advance in the course to the extent necessary for credit to be 

given
W =	 Withdrawal; official permission granted to withdraw from the course after 

the final date for dropping the course
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Temporary notations are used:

I =	 Incomplete; a temporary extension
IP =	In Progress; continuation into subsequent term

Students enrolled in the D.Min. or D.Miss. programs should consult their 
program handbooks for interpretation of grades.

Grades have been assigned the following numerical values for the purpose of 
computing the grade point average:
Grade	 Points/Credit		  Grade	 Points/Credit

A/A+	 4.0 		  C	 2.0

A-	 3.7		  C-	 1.7

B+	 3.3		  D+	 1.3

B	 3.0		  D	 1.0

B-	 2.7		  D-	 0.7

C+	 2.3		  F	 0

Students may view grades by logging in to the Student Information System at the 
conclusion of each semester in which course work is attempted. Printed grade 
reports are available from the Records Office in Portland upon request. Courses 
which are assigned a Satisfactory or Unsatisfactory grade are not computed in 
the grade point average. Transfer credits are not included in the determination 
of the grade point average. 

A course in which a student has received a grade of C, D, or F may be repeated. 
When completed, only the last grade will be used in determining the grade point 
average. However, both grades will appear on the student’s permanent record.

A student has one full semester to protest in writing any grade received. The 
protest must be received in the form of an academic petition addressed to the 
Registrar’s Office. 

Academic Standing
To remain in acceptable academic standing, the following grade point averages 
must be maintained:
Degree	 Semester 	 Major 	 Cumulative

M.Div.	 2.0	 2.0	 2.0

M.A.	 2.5	 3.0	 2.5

Th.M.	 3.0	 3.0	 3.0

D.Miss.	 3.0	 3.0	 3.0

D.Min.	 3.0	 3.0	 3.0

For computation of the grade point average of the M.A. (Biblical and Theologi-
cal Studies), the entire program is regarded as the major. Students enrolled in 
D.Min. and D.Miss. programs should consult the appropriate section of their 
program handbooks. 

Academic Probation and Dismissal
In the event that a student fails to meet the standards for acceptable academic 
standing, he or she will be notified in writing and placed on academic proba-
tion. A notation is made on the student’s permanent academic record. If the 
student improves his or her grade point average to the required standard during 
the subsequent semester, the student is removed from probation. If a student 
remains on probation for two consecutive semesters, he or she may be dismissed. 
Any student in a degree program whose grade point average falls below 1.0 for 
a semester is subject to dismissal at the end of that semester. Students enrolled 

in the Th.M., D.Min., and D.Miss. programs should consult their program 
handbooks for appropriate academic consequences.

If a student is dismissed for failure to meet academic standards, the student may 
appeal to the Administrative Committee for readmission. The student must 
show that there were exceptional circumstances involved and provide evidence 
indicating that he or she can remove the grade point average deficiency within 
one semester. Appeals for readmission will be considered after five weeks of the 
next academic semester have passed.

Incoming students may be admitted on academic probation for several rea-
sons: 

1.	 The student’s undergraduate grade point average was below the admission 
standard. 

2.	 The student’s baccalaureate degree was granted from a non-accredited 
institution.

In such cases, the probationary status may be removed after the completion 
of 12 credit hours of satisfactory work as compared to the required grade 
point average for acceptable academic standing.

Veterans Administration standards for progress are the same with one exception: 
recertification will not be granted if, after one semester of probation, the cumula-
tive grade point average has not been raised to the minimum standard.

Statute of Limitations for  
Completion of Degree
All course work for a degree offered by Western Seminary must be completed 
within the established time limit as measured from the date of entry to the 
degree program.

Six years: 	 Doctor of Missiology / Doctor of Ministry
Five years: 	 Master of Divinity	
Four years: 	 Master of Arts
Three Years:	 Master of Theology

Western Seminary will terminate the student’s program at the end of the statute 
of limitations unless a plan for timely completion is approved by the Admin-
istrative Committee.

Standards for Completion of  
a Second Master’s Degree
A student who has earned or is working on a master’s degree at Western Semi-
nary may earn a second master’s degree (M.A. or M.Div.) under the following 
conditions:

1. 	 The student must meet the normal requirements for admittance to the 
Seminary and to the specific degree program. The student who has not 
completed his or her first master’s degree may be admitted provisionally 
to the second degree program, pending completion of the first degree.

2.	 Credits earned by the student completing his or her first master’s degree may 
be used to meet the requirements of the second master’s degree, provided 
those credits were earned within five years of admission to the second degree 
program.

3.	 The student shall meet all requirements for the second degree, including 
practicum and thesis, if appropriate.

4. 	 Completion of the second degree includes a minimum of 18 semester 
hours taken at Western Seminary beyond the degree program requiring 
the greater number of hours.
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General Graduation Requirements
In order to graduate from the Seminary, all students must:

1.	 Give evidence of orthodox belief, genuine Christian character, and conduct 
consistent with a God-given call to a position of leadership.

2.	 Demonstrate an ability to use the English language with precision in both 
speech and writing.

3.	 Complete the prescribed course of study within the time limitation and 
achieve the required grade point average as outlined in the catalog. 

4.	 Remove any admission provisions.
5.	 Complete at least the final 30 credit hours in resident study. Program 

handbooks contain residency requirements for the D.Min. and D.Miss. 
programs.

6.	 Settle all financial obligations, including payment of the graduation fee. 
Students who have not made satisfactory financial arrangements will not 
have access to any student services, including transcript, diploma, or enroll-
ment for a second degree.

7.	 Receive the recommendation of the Faculty and approval by the Board of 
Trustees for graduation.

8.	 File all graduation information with the Registrar’s Office no later than 
the first day of the last semester of enrollment, or by September 15 of the 
academic year in which the student plans to graduate (whichever comes 
first).

9.	 Attend the annual commencement exercises. Permission (in writing) to 
graduate in absentia must be requested by writing to the Administrative 
Committee at least six weeks prior to commencement. Such permission is 
normally granted only when it would cause serious hardship for the student 
to attend.

Additional graduation requirements for specific degrees are announced in the 
degree sections of this catalog and the program handbooks.

Master’s degree students who have not completed all academic requirements 
may petition the Administrative Committee for permission to participate in 
commencement exercises if the following conditions are satisfied:

1.	 The remaining graduation requirements will be completed by the last day 
of the summer semester.

2.	 Eight hours (M.Div.), six hours (M.A.), or four hours (Th.M.) or less remain 
for completion of the degree.

3.	 The student has registered for these courses from the regularly scheduled 
summer course offerings (CLL, independent, and individualized studies 
specifically excluded).

4.	 All admission provisions are removed.
5.	 All incompletes are satisfied.
6.	 All thesis or dissertation requirements are complete.
7.	 The appropriate graduation fee has been paid.

Students in master’s level intercultural studies programs (M.A., M.Div.) may 
be permitted to participate in commencement prior to completion of their 
internship/practicum. These students must submit an approved practicum/
internship proposal that anticipates the completion of the field requirements 
within twelve months of commencement. Please consult with the Registrar for 
additional information

Degrees are recorded each semester. The last day of the semester, as indicated 
by the academic calendar, is considered to be the official date of graduation. 
Commencement exercises are held once per year. A degree is granted only when 
the Registrar confirms the completion of all academic requirements, the faculty 
recommends, and the Board of Trustees votes to award the degree.

Records Retention and Transcripts
The Records Office retains a variety of records pertinent to the academic progress 
of students. These records are available to faculty and staff who have legitimate 
educational interest in the student. Educational records are released to third 
parties only with the student’s written authorization. 

The Seminary retains documents received in the Admissions Office for those 
who apply but do not enroll for up to two years. For students who do enroll, the 
school retains documents in their official files for five years beyond the date of 
last attendance at Western. The basic application materials and the official records 
of academic achievement at Western are retained permanently.

The Family Educational Rights and Privacy Act of 1974 (FERPA) governs 
students’ rights of privacy and access to their educational records. Students 
have the right to inspect their files and all materials therein, except those items 
specifically waived by the student. Students wishing to view their files must 
make an appointment with the Registrar. Western Seminary students and 
alumni are entitled to receive transcripts of their completed course work if they 
have no financial obligations to the seminary. Upon the written, signed request 
of the student, the Records Office will issue an official transcript to appropriate 
institutions or individuals. 

Public Notice Designating  
Directory Information
Western Seminary designates the following student information as public or 
“Directory Information.” Such information may be disclosed by the Seminary for 
any purpose, at its discretion: name, student ID number, spouse name, campus 
mailbox, postal address, telephone number, electronic mail address, program of 
study, photograph, dates of attendance, degrees conferred, honors recognition, 
home state or country, and previous institutions attended.

Currently enrolled students may withhold disclosure of any item of information 
under FERPA, as amended. To withhold disclosure, written notification must 
be received in the Records Office within the first two weeks of each semester. 
Forms requesting the withholding of Directory Information are available in the 
Records Office and on the website. Request for non-disclosure will be honored by 
the institution for only one academic year; therefore, authorization to withhold 
directory information must be filed annually. 

Notification of Rights Under FERPA
The Family Educational Rights and Privacy Act affords students certain rights 
with respect to their education records.  These rights include:

(1) The right to inspect and review the student’s education records within 45 
days of the day the Seminary receives a request for access.

A student should submit to the Registrar a written request that identifies the 
record(s) the student wishes to inspect.  The Registrar will make arrangements 
for access and notify the student of the time and place where the records may 
be inspected.

(2) The right to request the amendment of the student’s education records that 
the student believes are inaccurate, misleading, or otherwise in violation of the 
student’s privacy rights under FERPA.

A student who wishes to ask the Seminary to amend a record  should write the 
Registrar, clearly identify the part of the record the student wants changed, and 
specify why it should be changed.

If the Seminary decides not to amend the record as requested, the seminary will 
notify the student in writing of the decision and the student’s right to a hearing 
regarding the request for amendment.  Additional information regarding the 
hearing procedures will be provided to the student when notified of the right 
to a hearing.
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(3) The right to provide written consent before the Seminary discloses person-
ally identifiable information from the student’s education records, except to the 
extent that FERPA authorizes disclosure without consent.  

The Seminary discloses education records without a student’s prior written con-
sent under the FERPA exception for disclosure to school officials with legitimate 
educational interests.  A school official is a person employed by the Seminary in 
an administrative, supervisory, academic or research, or support staff position; 
a person or company with whom the Seminary has contracted as its agent to 
provide a service instead of using seminary employees or officials (such as an 
attorney, auditor, or collection agent); a person serving on the Board of Trustees; 
or a student serving on an official committee, such as a disciplinary or grievance 
committee, or assisting another school official in performing his or her tasks.  A 
school official has a legitimate educational interest if the official needs to review 
a record in order to fulfill professional responsibilities for the Seminary. Upon 
request, the Seminary also discloses education records without consent to officials 
of another school in which a student seeks or intends to enroll. 

  (4) The right to file a complaint with the U.S. Department of Education concern-
ing alleged failures by the seminary to comply with the requirements of FERPA.  
The name and address of the Office that administers FERPA is: Family Policy 
Compliance Office; U.S. Department of Education; 400 Maryland Avenue, SW; 
Washington, DC  20202-5901

Honesty and Integrity
Every member of the seminary community is expected to uphold the highest 
standards of academic excellence, social behavior, interpersonal relationships, 
moral and ethical conduct, and personal appearance.

The Seminary’s policy on academic honesty and integrity assumes that the student 
is honest, that all course work and examinations represent the student’s own 
work, and that all documents supporting the student’s admission and gradua-
tion are accurate and complete. Dishonesty in any form is a violation of both the 
command of God and seminary regulations. As such, it is an extremely serious 
offense. Violations of this standard include, but are not limited to, plagiarism, 
cheating, and academic fraud. Plagiarism is defined as taking another’s ideas or 
words and presenting them as one’s own. The student must give proper credit 
to the source of ideas as well as direct quotations.

Dealing with dishonesty is the responsibility of the individual faculty member 
and options for resolution range from forgiveness with no restitution necessary 
to failure on the test, assignment, or course. If a student feels he or she has been 
unjustly accused or treated unfairly, the student may appeal to the Dean of 
Student Development. Further information about this policy may be obtained 
from the Student Services Office.

Regulations and Appeals 
It is the desire of Western Seminary to be responsive to the needs of the student 
in all areas of his or her life. The Seminary has established policies and proce-
dures in both academic and financial areas, as well as personal, moral, ethical, 
and spiritual development. These policies and procedures are intended to cover 
most circumstances which arise, but it is recognized that on occasion there are 
situations which warrant special individual consideration.

If a student feels that his or her situation warrants an exception to academic 
or financial policies or regulations, he or she is encouraged to file a petition 
with the Administrative or Financial Appeals Committee, respectively. It is the 
responsibility of these Committees to investigate the circumstances and make 
a judgment whether or not such exceptions are warranted. Petition forms are 
available from the Student Services Office.

Student Health And Enrollment
Situations may arise in which a student’s ability to benefit from enrollment and/or 
participate in practicum may be affected by non-academic circumstances, such 
as physical or emotional health. In such cases, the Seminary reserves the right to 
confer with the student’s health care provider or pastor, pending an appropriate 
release of information. For sufficient cause, a student may be asked to limit enroll-
ment.  The Seminary may also require the recommendation of a professional 
health care provider before the student may return to full-time enrollment.

Standard of Character and Conduct
Western Seminary believes in the freedom for each student to develop morally, 
ethically, relationally, and spiritually, under the leadership of the Holy Spirit. 
Students are often viewed as Christian role-models, even during training for 
future positions of leadership. Many maintain positions in ministry or service 
internships during their education. It is essential that the student exemplify a 
God-controlled life both on and off the campus and conform to the highest 
standards of conduct. Western Seminary will seek to support the student in 
living a life of integrity and continued personal growth. When moral, ethical, or 
spiritual violations or relational difficulties become known, steps shall be taken 
to appropriately address areas of concern in character or personal development. 
Violations of the standard may jeopardize a student’s continued enrollment.

A believer’s standard of behavior is based on the Bible. While questions about 
particular practices may be referred to the Office of Student Development, in 
general, believers should avoid that which is prohibited by Scripture (such as may 
be found in Mark 7:20-23 and Gal. 5:19-21.) Behavior should also be limited by 
that which is unwise or not expedient in deference to those within our Western 
Seminary community and/or the Body of Christ (such as may be found in Rom. 
14; 1 Cor. 8), including that which violates civil law, that which violates profes-
sional ethics, or that which puts the safety of a person(s) at risk.

The goal of all student discipline is restoration and reconciliation. When a student 
is distressed and seeks assistance from a staff or faculty member or when the 
institution has concerns about a student’s development or well-being, a referral 
may be made to the Office of Student Development. Attempts will be made to 
engage the student in a collaborative effort of accountability, growth, correction, 
restoration, and/or reconciliation. In most cases, institutional action is reserved 
for situations wherein students are unwilling to engage positively in a process 
of correction, growth, and healing. Should circumstances warrant, the student 
may be given a warning, disciplinary probation, suspension, or dismissal. Ac-
tion which would interrupt a student’s progress in a program (i.e., suspension 
or dismissal) will be taken by the Student Development Committee after input 
from the faculty. In such cases, the student shall receive a written statement of 
the concerns raised by the appropriate committee. The student shall be given an 
opportunity to speak before the administrator or committee hearing the matter, 
may be accompanied by a personal representative, or may bring witnesses.

In the case of unresolved difficulties in moral, ethical, relational, or spiritual 
development, the student may appeal to the Office of Student Development, 
the Student Development Committee and, ultimately, the President. Appeal of 
action at any level must be in writing and be submitted to the Dean of Student 
Development within 30 calendar days of notification of the action; a personal 
interview will be granted to deal with any appeal which goes to the President. 
Any expenses incurred by students (such as counseling, communication costs, 
etc.) related to restoration, discipline, or appeal shall be solely the financial re-
sponsibility of the student.Procedures relating to students enrolled in “in-service” 
programs (such as D.Min., D.Miss., or CLL) may differ, although such procedures 
will always include the opportunity to appear in person (at the student’s own 
expense) and the right of appeal. These procedures are separate from the Profes-
sional Assessment of Candidates detailed in the counseling program handbook.
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