[image: image1.jpg]W

WESTERN SEMINARY

sacramento




INTERLIBRARY LOAN REQUEST
DATE_______________             NAME___________________________________________________________

PHONE (         ) __________________________________              WSS BOX #__________________________

EMAIL ADDRESS _______________________________
          FACULTY ___  STUDENT ___ STAFF ___

Material needed by (allow up to three weeks) ____________________________

I agree to abide by the following copyright restrictions:
The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions of copyrighted material.  Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction.  One of these specified conditions is that the photocopy or reproduction is not to be "used for any purpose other than private study, scholarship or research."  If a user makes a request for, or later uses a photocopy or reproduction for purposes in excess of "fair use", that user may be liable for copyright infringement.  This institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve violation of copyright law.
I have read and understood the instructions on the back of this sheet.

Requester's Signature___________________________________     Date______________________________

--------------------------------------------------------------------------------------------------------------------

BOOK

Author _________________________________________________________________________________


Title ___________________________________________________________________________________


Place of Publication ____________________  Publisher ____________________ Date _______________


Is this a thesis/dissertation? __________   If yes, which school _________________________________


Source of citation ________________________________________________________________________


Did you check the library catalog to see if we have this item? ______________

ARTICLE

Journal ________________________________________________________________________________


Volume ___________ Number ___________ Date _______________ Pages _____________________


Author ________________________________________________________________________________


Article Title ____________________________________________________________________________


_______________________________________________________________________________________


Source of citation _______________________________________________________________________


Did you check the library periodical databases to see if we have the article? ______________

-LIBRARY USE ONLY-

OCLC # _____________________________________
DATE RECEIVED _______________________

ISBN #/ISSN # ________________________________
CHARGES _______________________________

LIBRARIES ___________________________________
DATE DUE _______________________________

DATE REQUESTED __________________________
PAID ____________________________________

REQUEST ID # _______________________________
DATE RETURNED _______________________

INTERLIBRARY LOAN PROCEDURES
Eligibility:

--All applicants must be currently enrolled at Western Seminary Sacramento Campus or a current employee and be in good standing with the library.

(If you are ineligible, a local public library at which you have borrowing privileges can usually provide you the same service.)

Requesting Materials:

--Books and articles may be obtained through interlibrary loan.  Entire 
periodical issues, videos, CDs, cassettes, and textbooks are not available.

--Fill in all known information including the author's full name.  

--Inadequate information may hinder the ILL process.

--Use one form per item requested.

--Fax or email your request to the librarian at 916.488.3735 .  You may also drop off your request at the Western Seminary Sacramento main office or library during normal business hours.

Notification:

--Most requests are filled within three weeks.
--You will be notified when your item arrives.

--Requested material will be placed in your campus mailbox.

--A notice will accompany each book informing you of the due date.  (You may keep any photocopies.)

--If materials cannot be obtained, you will be notified.
