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SYLLABUS

Course Schedule

Dates: Friday Evenings;  1/15; 2/5
Times: Fridays;  6 – 9.30 pm
ADVANCE \d12Course Description 
Hands on volunteer work in an agency setting with supervision by both agency personnel and faculty.  Instruction on treatment skills, addiction core functions and personal development in a professional setting.

ADVANCE \d12Course Goals

Develop professional competence within a treatment setting

Course Objectives
1. Training in all practical clinical, administrative and management skills for treatment. 

2. To accumulate supervised field work hours.

Core Competencies
Upon successful completion of this course individuals will be able to:

1. Demonstrate basic professional skills in treatment.

ADVANCE \d12 Texts and Resources

Handouts
ADVANCE \d3Course Requirements (Specific)
1. Attendance and participation in all classes is essential to the learning experience.  

2.
Students will maintain a journal. 

3.
Students pursuing MFT hours must carry proof of insurance and CAMFT membership on file with the Western Seminary San Jose Counseling Department.  

5.
Completion of 90 hours per two units of practicum (270 Total) towards addiction licensure and/or certification. These hours include: Direct counseling, individual and group supervision and participation in core function activities including successful completion of contracts and program documents. 

ADVANCE \d12Grading
Course grading will be affected by Program Site evaluations as submitted to Practicum I Instructor 
	A+
	99-100%
	B+
	91-92%
	C+
	84-85%
	D+
	77-78%

	A
	95-98%
	B
	88-90%
	C
	81-83%
	D
	74-76%

	A-
	93-94%
	B-
	86-87%
	C-
	79-80%
	D-
	70-73%


Reading

Assigned reading is listed in the course outline.

According to Western Seminary standards there are two levels 

Familiarity level.  This level assumes knowledge of the material assigned and leads to accountability in class. (45 pages per hour). 

Mastery level. Reading at this level will average about 20 pages per hour and assumes careful reflective interaction with the ideas, note taking, and will lead to accountability in class, and papers at a mastery level (1000 pages = 50 hours).  

These are intended to serve as flexible guidelines or rules of thumb; they are not thought to be rigid.  It is certainly understood that books are printed with varying numbers of words per page and written to varying reading levels.

Each assignment should be completed before the class session so that you will be able to participate in and benefit from the class discussions.
Tentative Course Outline
	Class Session
	Class Date
	Topic & Assignment

	1.
	1/15
	Orientation

Facility Orientation

Definitions

Investigations of Complaints

Due:



	2.
	2/5
	Personnel requirements

Personnel records

Health related services

Due:




