​​WESTERN SEMINARY—SAN JOSE
Life and Personal Coaching 
MCS 512S: 1 credit hour
Dr. Linda J. Miller
602.268.1110
LMiller@WesternSeminary.edu
Syllabus (Credit) – January 14-15, 2010

(Audit/enrichment students also use this syllabus. As an audit/enrichment student, you are encouraged to do the reading, but it is not required. The homework assignments are not required for audit/enrichment students.)

COURSE SCHEDULE

Once you are registered you may begin pre-reading the required textbooks before class begins.
Course Dates: January 14-15 (Thursday & Friday)
Time: 8:30 a.m. – 4:30 p.m. 

All assignments are due by February 25.
COURSE DESCRIPTION

This course provides students with practical tools that can be used when coaching clients through a wide range of personal, life and family issues. Special attention is given to helping students explore how to start a coaching practice, covering topics such as: marketing, legal and financial considerations, networking, and defining your coaching niche. Prerequisite: MCS 510. 1 credit.
COURSE GOALS/OBJECTIVES

     Cognitive

· Define and discuss a “coaching presence”

· Discuss how to get coaching clients

· State and explain the basic components that will move people forward in their personal lives.
· Explain the value of eliminating tolerations.
· Discuss how to encourage people to identify and live from their values.
     Affective

· Develop and own a “future story.”
· Identify effective personal systems.
· Gain greater identity as a coach

     Behavioral

· Assist people in identifying the needs that drive them in negative ways.
· Help people develop personal goals.
· Help people identify and live from their values.
· Ability to contract and begin a coaching relationship

TEXTBOOKS

*By clicking on the links of the texts in this syllabus, which are linked to Amazon.com, Western Seminary San Jose will receive a small return on the purchases made.  Any additional purchases (i.e. CDs, DVDs, electronics, registry items, etc.) made on Amazon, when initially entering Amazon using the links for these texts, will also earn WS a small return.
Required

1. Blanchard & Homan. Leverage Your Best, Ditch the Rest. (William Morrow: 2004)
2. Henri Nouwen. Here and Now. (Crossroad Publishing: 1994)
COURSE REQUIREMENTS

Please send assignments to Linda Miller (LMiller@WesternSeminary.edu)                                Please send all assignments in one email.
Assignments


Reading 

1. Read Here and Now at the familiarity level. 



DUE: 2/25/10 Write a 2 page reaction-interaction paper to the book.  
What is God saying to you as you read this book?  How does your relationship with God intersect your coaching?  




 

2.  Read Leverage Your Best at the familiarity level.  


DUE: 
2/25/10

Write a 2 page reaction-interaction paper to the book.


Written Work (7 hours) 
3. Write a Frequently Asked Question page for coaching.  



DUE: 2/25/10

Include at least 8 questions about personal and life coaching, along with your answers.

      Each answer needs to be concise, at the most 2 paragraphs.  









4.  Class Reaction Paper







DUE: 2/25/10
Write a 2 page paper summarizing your reaction to the class.  What did you learn?  How did it affect you?  What are you going to do about it?
5.  Write a 2 page paper on your “future story.”




DUE: 2/25/10
Web Work (5 hours)

6.  Find 10 websites that could be helpful in personal coaching.  Write a paragraph explanation of why this website is on your list and what you learned about personal coaching form it.  Rate the top 5 in order of usefulness, helpfulness, etc.




DUE: 2/25/10
GRADING

	A+
	A
	A-
	B+
	B
	B-
	C+
	C
	C-
	D+
	D
	D-

	99-100%
	95-98%
	93-94%
	91-92%
	88-90%
	86-87%
	84-85%
	81-83%
	79-80%
	77-78%
	74-76%
	70-73%


	Activity
	Percent of Final Grade
	Estimated Time to Complete

	Reading Work
	50%
	20 hours

	Written Work
	25%
	5 hours

	Web Work
	10%
	5 hours

	Attendance
	15%
	

	Total
	100%
	30 hrs.


CLASS POLICIES

Attendance and Late Assignments: Students are expected to attend all class meetings. Students who miss class are responsible for missed work. Unexcused absences and tardiness will impact a student’s grade. Students who anticipate an absence should discuss it in advance with the instructor. Students who miss two or more classes will not pass the course. Assignments submitted after the due date and time constitutes a drop in the student’s letter grade for that assignment.

COURSE OUTLINE AND SCHEDULE

	Date
	Topic
	Time

	January 14
	Class Orientation
	             8:30-  9:00  AM

	
	Welcome & Introductions
	             9:00-  9:30  AM

	
	Coaching Presence / Business Development
	             9:30-10:30  AM

	
	Personal Coaching Tips, Assessment
	           10:30-12:00  AM

	
	10 Daily Habits, Personal Systems, Tolerances
	             1:00-  4:00  PM

	
	Boundaries & Standards
	             4:00-  4:30  PM

	January 15
	Assignment Review
	             8:30-  9:00  AM

	
	Needs & Values
	             9:00-  9:30  AM 

	
	Goals
	             9:30-12:00  AM

	
	Getting Clients
	            Working Lunch

	
	Personal Mission Statement
	             1:00-  2:00  PM

	
	Future Story
	             200-  3:00  PM 

	
	Debrief and action plan
	             3:00-  3:30  PM


Disability Statement

Western Seminary is committed to responding to the needs of students with disabilities as outlined in both the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990. Western students are assisted individually as their needs dictate.  It is the responsibility of students with disabilities to identify themselves and the nature of the disability.  Any student who has a disability should contact the seminary’s Disability (Section 504) Coordinator, Ken Epp, at 503-517-1815/1-877-517-1800, ext. 1815.  His office is at the Portland campus.  Students at the northern California campuses may contact Carrie Priest (Student Services Coordinator – San José) or PJ Oswald (Director of Student Development – Sacramento), or they may contact Dr. Epp directly.  Appropriate forms will be provided and must be submitted to the Disability Coordinator’s office.
According to Western Seminary standards there are two reading levels 


Familiarity level.  This level assumes knowledge of the material assigned and leads to accountability in class. (45 pages per hour)


Mastery level. Reading at this level will average about 20 pages per hour and assumes careful reflective interaction with the ideas, note taking, and will lead to accountability in class, and papers at a mastery level (1000 pages = 50 hours).  


These are intended to serve as flexible guidelines or rules of thumb; they are not thought to be rigid.  It is certainly understood that books are printed with varying numbers of words per page and written to varying reading levels.


Each assignment should be completed before the class session so that you will be able to participate in and benefit from the class discussions. 





READING REQUIREMENTS





WRITTEN   REQUIREMENTS





Papers must be written to a near-thesis standard. That is, minimum format standards must be met, as defined below. English grammar, idiom and spelling must be up to graduate level. Always include a strong introduction paragraph-declare what you intend to show the reader-and conclusion paragraph. Qualities valued include clarity, succinctness, and precision. 


1" margins top, bottom and sides 


Double-space 


12-point standard.


Indent paragraphs .5 inch 


No extra line-feed between paragraphs (Format-Paragraph-Space After) 


Underline section headings 


Staple; no paperclips, folders, or fanfold 


Page numbers 


Title page is preferred. Any paper sent by email must include a title page.


All work must reflect Master's Level use of the English Language.  Plagiarism will result in failure of the first assignment so discovered.  A second instance will result in failure in the course. 
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